Job Title: Attorney Advisor (Employment Law)
Agency: U.S. Agency for International Development
[bookmark: _GoBack]Job Announcement Number: OIG-13-03JD
	SALARY RANGE:
	$89,033.00 to $136,771.00 / Per Year

	OPEN PERIOD:
	Friday, February 22, 2013 to Friday, March 08, 2013

	SERIES & GRADE:
	GS-0905-13/14

	POSITION INFORMATION:
	Permanent - Full-Time

	PROMOTION POTENTIAL:
14

	DUTY LOCATIONS: 
	1 vacancy - Washington, DC, US

	WHO MAY APPLY:
	All current or former Federal employees, Veterans Employment Opportunity Act (VEOA) eligibles, and persons eligible under Special Hiring Authorities.


JOB SUMMARY:
USAID headquarters is centrally located in downtown Washington, DC, at the prestigious Ronald Reagan Building and International Trade Center on 14th and Pennsylvania Avenue N.W. We are located right on the Federal Triangle Metro (Blue and Orange Lines). The office is within walking distance of restaurants, shops, Smithsonian Institution museums and Washington Monument.
The OIG is responsible for preventing and detecting fraud, waste, abuse, and violations of law, and for promoting economy, efficiency, and effectiveness of USAID programs. OIG is responsible for auditing and investigating USAID, the Millennium Challenge Corporation (MCC), the Inter-American Foundation, and the United States African Development Foundation. OIG is organized into three operational units: Audit, Investigations, and Management. OIG maintains overseas offices in Baghdad, Iraq; Cairo, Egypt; Dakar, Senegal; Manila Philippines; Pretoria, South Africa; San Salvador, El Salvador; Islamabad, Pakistan; Kabul, Afghanistan; Tel Aviv, Israel; and Port-au-Prince, Haiti.
The incumbent serves as an attorney in the Office of the Legal Counsel providing a full range of legal services and counsel to senior management officials in the areas of employment law and litigation governing relations with Federal employees.
KEY REQUIREMENTS

· Designated and/or random drug testing is required.
· Must be able to obtain and maintain a Secret Security Clearance.
· U.S. Citizenship is required.
· Professional law degree.
· Bar membership.
· Relocation expenses WILL NOT be authorized.

DUTIES:
Serves as legal advisor to the Legal Counsel and other senior OIG officials on legal issues related to employee law and litigation;
Analyzes questions of statutory and regulatory interpretation under relevant statutes, regulations, and guidance issued by federal government agencies in the labor and employee relations areas;
Working closely with the OIG Human Resources staff to develop and implement agency-wide policies and programs in the area of labor and employee relations based on knowledge of evolving private and public sector patterns;
Keeps abreast of new developments and authoritative guidance in the labor and employee relations areas;
Provides legal advice and assistance to management and senior staff on the application of negotiated agreements, resolution of grievances, and arbitration proceedings;
Represents OIG before the U.S. Equal Employment Opportunity Commission, the U.S. Merit Systems Protection Board, the Foreign Service Grievance Board, the United States District Court, and the United States Court of Appeals for the Federal Circuit;
Performs the full range of litigation activities, including: preparation of answers and responses to grievances; discovery requests and responses; taking and defending depositions; drafting briefs; engaging in oral argument; negotiating settlement agreements; and making recommendations necessary for legal action.  

QUALIFICATIONS REQUIRED:
To qualify for the GS-13 level: Candidates must have at least 3 years of post juris doctorate professional legal experience in or equivalent to the GS-12 in the Federal Service providing legal research, oral communication, and writing, have administrative or judicial litigation experience, and have familiarity with federal employment systems (law enforcement, Foreign Service and/or civil service) and criminal law and procedures.
To qualify for the GS-14 level: Candidates must have at least 4 years of post juris doctorate professional legal experience in or equivalent to the GS-13 in the Federal Service serving as an attorney with independent responsibility and authority for legal advice in one or more subject areas referenced in the major duties section of the vacancy announcement; case analysis, preparation, development and presentation; or the negotiation of settlements. 

Candidates must be a graduate from a law school accredited by the American Bar Association.
Candidates must be a member in good standing of a state or territory of the United States, and/or the District of Columbia bar.
 
You must provide proof of bar membership and degree.
HOW YOU WILL BE EVALUATED:
You will be rated based on your qualifications for this position as evidenced by the experience, education and training you report relevant to the duties of this position.  Paid or unpaid experience will be considered.

To preview questions please click here. 

BENEFITS:
The USAID/OIG offers excellent benefits programs some of which may include:
*Comprehensive health and life insurance
*Competitive salaries
*Generous retirement programs
*Paid holidays, annual and sick leave
*Flexible work environment and alternate work schedules
*Paid employment related training and education
*Subsidized transportation (Metro check)
*Payment of licenses, certification, and academic degree, as applicable
*Incentives and awards, as appropriate
*Telecommuting, as appropriate
*Long Term Care Insurance is offered
*Flexible Spending Account is offered
*Thrift Savings Plan (401 K Plan)
OTHER INFORMATION:
The U.S. Agency for International Development is a participant of E-Verify. E-Verify provides an automated link to Federal databases to help employers determine employment eligibility of new hires and the validity of the social security numbers.

As a condition of employment, all male applicants born after December 31, 1959, must have registered for the selective service. If selected for this position, the applicant must sign a statement certifying his registration, or the applicant must demonstrate exempt status under the Selective Service Law.
 
You must submit to a drug test and receive a negative result before you can be appointed into this position.  After appointment, you will be subject to random testing for illegal drug use.

You will need to successfully complete a background security investigation before you can be appointed into this position.  You will need to be able to obtain a Secret security clearance.

If you are claiming 5-point veterans' preference, or you are applying for consideration under the Veteran Employment Opportunity Act or Veteran Readjustment Authority, attach a copy of your DD-214 "Certificate of Release or Discharge from Active Duty" or other proof of eligibility. If you are applying for consideration under the 30% or more Disabled Veteran Authority, you must attach a SF-15, "Application for 10-Point Veterans' Preference" plus the proof required by that form.
 
If you are entitled to veterans’ preference, you should indicate the type of veterans’ preference you are claiming on your résumé.  Your veterans’ preference entitlement will be verified by the employing agency.  For information on entitlement see http://www.fedshirevets.gov/job/vetpref/index.aspx

EEO Policy Statement: http://www.usajobs.gov/eeo

Reasonable Accommodation Policy Statement: http://www.usajobs.gov/raps

Veterans Information: http://www.usajobs.gov/vi

Legal and Regulatory Guidance: http://www.usajobs.gov/lrg

HOW TO APPLY:
Applications for this position are being processed through an on-line applicant assessment system that has been specifically configured for US Agency for International Development applicants.
To begin the application process, please go to http://www.usajobs.gov/GetJob/ViewDetails/338380500 click on the "Apply Online" button to the right.
The following instructions outline our application process. You must complete this application process and submit any required documents by 11:59 p.m. Eastern Time (ET) on the closing date of this announcement. We are available to assist you during business hours (normally 8:00 a.m. - 4:30 p.m., Monday - Friday). If applying online poses a hardship, please contact us by noon ET on the announcement's closing date.
Step 1 - Create or Upload a resume with USAJOBS (www.usajobs.gov) - We suggest you go to the end of the Qualifications & Evaluation section of the job announcement to preview the online questions that you will answer in Step 3. You may need to customize your resume to ensure that it supports your responses to these questions. - You may create a resume in USAJOBS or upload one of your own choosing. Although you must enter your Social Security Number (SSN) for USAJOBS, we will only see the last four digits for identification purposes.
Step 2 - Apply Online Click the "Apply Online" link of this announcement and then select the resume you wish to submit with your application. You will be redirected to the USAID's CareerConnector website to complete the application process.
Step 3 - Answer the Online Questions and Submit Your Online Application If this is your first time on USAID's CareerConnector website, you will be prompted to register by answering questions related to your eligibility for Federal employment. The system will save these responses and take you back to the main screen so that you can answer the job-specific questions. Select "Take me to the assessment" and click on the "Continue" button to answer the job-specific questions. You must answer all the questions and click the "Finished" button.
Step 4 - Review and Confirm Your Submission You will now have the option to upload a document or print fax cover-sheets for your required documents (see step 5 for details). Once you click "Done," you will see a summary of your application for your review. You may also print a copy for your records. When you click "Finished" at the bottom of the page, you will then be directed back to USAJOBS where you can confirm that your application has been submitted and track your application status.
Step 5 - Submit Required Documents You can submit any required documents (discussed below) by document upload or fax. Whichever method you choose, please include the job announcement number with your documents. To protect your privacy, we encourage you to remove your SSN from any documents that you submit. Document Upload: You may upload supporting documents in one of two ways: 1. Once you finish answering the questions in the job announcement, you will be prompted to upload your document(s) to your application. You will be given the choice to either upload the document as part of the application process or you can select a document that you've already loaded on USAJOBS. Or 2. You can upload a document to an existing application by logging into your USAJOBS account profile. Click on "My Applications" and search for the vacancy. Once you have located the vacancy, click on the vacancy and select "Apply Online." Move through your existing application to the Documents page and select Upload in order to add a document to your application. Be certain to review your complete application for confirmation that the document uploaded. In the Application Review section, you may verify acceptance of your documents in CareerConnector if you see them listed on the "Vacancy Documents" screen. Then, click on "Finished" to be returned to USAJOBS. Fax: Create a fax cover-sheet in CareerConnector by following the "Faxing Supporting Documentation" instructions. The fax number will be on the cover-sheet.
REQUIRED DOCUMENTS:
Documents That Are Required for Verification Of Eligibility:
· Proof of United States Citizenship (birth certificate or other acceptable documentation, may be required upon request). 
· Proof of military service (DD214s or other equivalent documents). 
· Proof of government service: Notification of Personnel Action, SF-50 or other equivalent document 
· SF15, Application for 10-Point Veteran's Preference and appropriate documentation (for 10-point compensable or non-compensable disability preference, Purple Heart, disability pension, or preference based on service of spouse or child). 
· Proof of eligibility for special appointment authorities for people with disabilities. Proof of disability from military service (i.e., letter from 
Veterans Administration or a branch of the armed forces indicating disability and the amount [%] of the disability, or certification from a State Vocational Rehabilitation Agency or Veterans Administration). 
· Proof of government service meeting time-in-grade requirements.
· Copy of college transcript.
· Bar Membership/Law License showing active bar membership in good standing.
AGENCY CONTACT INFO:
Amanda Gailor
Phone: 202-712-4189
Fax: 202-216-3392
Email: recruitmentoig@usaid.gov
Agency Information:
United States Agency for International Development
1300 Pennsylvania Ave NW
Washington , DC
20523-0016
US
Fax: 202-216-3392
WHAT TO EXPECT NEXT:
We will review your résumé and supporting documentation to ensure you meet the basic qualification requirements.  We will evaluate each applicant who meets the basic qualifications on the information provided and may interview the best-qualified applicants.  A tentative job offer is made typically within 35 days of the closing date of the announcement.  After making a tentative job offer, we will conduct a suitability and/or security background investigation. 

Control Number: 338380500

